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How to Submit a Draw Request

Learn how to accurately submit your construction draw request through the
Capstone online portal. This guide walks you through uploading documentation,
specifying line item details, and confirming the necessary reimbursement
requirements to ensure timely funding.

1 Navigate to https://draw-request-capstone.netlify.app/ and fill out loan
information
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2 Click this dropdown and select Draw number

3 Click "Continue →"
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4 Click this file field and upload scope of work.

5 Click the "0.00" field and enter the total draw amount
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6 Click "Continue →"

7 Click "+ Add Another Line Item" and individually add each item on the scope of
work
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8 Under each line item click the "0.00" field and enter the amount of each line item
according to scope of work

9 Click whichever form to show proof of payment for selected line item
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10 Upload pdf or image of proof of payment selected

11 Some line items will require a permit uploaded
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12 Add another line item for each item on scope of work requiring reimbursement

13 Click "Review & Submit" once all line items and proof of payment have been added
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14 Click each of the boxes to agree to terms of the draw

15 Click "Submit Draw Request"
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16 You will receive an email confirmation and Capstone Financial will reach out to you


